HOW TO CREATE DROP-DOWN MENUS USING DEVELOPER FUNCTION

Drop down menus are a great time saving function when you are filling out forms with hundreds of students. One way to
create them is by using DEVELOPER in a PC or Mac. The process is a little different in each system. This example is from
Word on a PC.
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First design your form and decide what drop-down menus you want:

Next, in Developer, select Properties and then Structure to build your drop-down menu. The box with options is pretty self-
explanatory. Itis easy to select a title for your drop-down options and to reorganize them any time into the chronological
order you desire. Play with it and you will see it does not take much to learn to use it!
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